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1. Job Transaction Entry

Job transaction Entry allows you to load multiple transactions against a job in a single screen at the
same time, and then invoice if required. This is very efficient and will save time.

*  We recommend that you test the configuration of the App thoroughly in a test system prior to
deploying the App in your live Greentree system.

Greentree Modules: Job Costing

Associated Apps: None
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INSTRUCTIONS

Processing
1. Log in to Greentree
2. Go to | Data Entry| Job Cost | Job Transaction Entry |
Entering the Job lines
3. Select the Job you wish to enter the lines for

Job Transaction Entry
0 b B Kk <« = - Pe@z s /o

Code | ) Mame ) Date Q Invoice Options
Sales Perzon R
Select Text e G lils
Efmk Farmat “
one

Invoice Entry

Lab cost Inv cost Lab retail Inv retail Total Cost Total Retail
Tipe Date Code/Surnami|Description/Firstname Location |Unit |Activity Code|Description Work Centre |Descriptic
Ready There are &0 JC Jobs

You can select the Job either by;

Code Enter a valid job number
Name Enter a valid job description
Date You can enter the date that a job was opened

and selected from here
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4. Once a valid job has been selected all of the existing un- invoiced transactions will
be displayed in the table

Job Transaction Entry _ O
I o + +
O SR k& = Sl PEONR2LA®
Invoice Options
Code 5005 (] Mame Gold Support - Mt Barker (O Date  01/01/11 (@] Pt
Sales Person ~
Select Text e Order Mo
Wtk Farmnat Short Invoice Format e
Done
Invoice Entry
Lab cost 415500 Inv cost 993,12  Lab retail £200.00  Inv retail 074,12 Total Cost 5048,18 Total Retail 787412
Type Date Code/Surnami Description/Firstname Location Unit | Activity Code Waork Centre Total Cost| Total Retail Start Finish Guantity Cost| Sel
T5 04/04/11  |Clark Craig LASUPP SUPPOR 135.00! 210.00 0.00] 0.00 3.0000 45,0000
TS 01/05/11  |Clark Craig LASURP SUPPOR 225,00/ 350.00 0.00] 0.00 5.0000 45,0000
T5 02/06/11  |Clark Craig LASUPP SUPPOR 225,00/ 350.00 0.00] 0.00 5.0000 45,0000
N 010711 | DIMSIB45MAX MSI Dual Core Desktop 03.Z01 EA STOCK ASSEM 530.18 578.12 1.0000 530.1800|
T5 15/06/14 |Cook Cameron LABSER SERV 240,00/ 360.00 9.00] 12.00] 3.0000 80,0000
N 08/09/15 | 1000mm APD-RT-1000 03.Z01 EA STOCK ASSEM 72.00; 108.00 1.0000 72,0000
N 09/09/15 | 1000mm APD-RT-1000 03.Z01 EA STOCK ASSEM 72.00; 108.00 1.0000 72,0000
N 08/09/15 | 1000mm APD-RT-1000 03.Z01 EA STOCK ASSEM 144,00 200.00 2,0000 72,0000
N 109/09/15 |11356 Tank for Bill 03.Z01 EA STOCK ASSEM 25,00 30.00] 1.0000 25,0000
N 109/09/15 |11356 Tank for Bill 03.Z01 EA STOCK ASSEM 50.00 50,00/ 2,0000 25,0000
Ready JC Job 27 of 60
5. You can now add any additional items by clicking on the last line in the list and

then select the correct line type. Available line types are;

TS Timesheet Line
IN Inventory item to be posted to job
6. Depending on the choice of line type the fields to enter will change. If you chose TS

line type, then the available fields will be:

Date The date of the timesheet line
Code/Surname The surname of the employee whose time is to
be charged
Description/First name The first name of the employee whose time is

to the charged

Activity Code The activity code, selected from the list of
available codes for this job/line type. This field
may default.

10/8/2018 Job Transaction Entry 4



Description

Workcentre

Description
Start and Finish

Quantity

Cost
Selling Rate
Total Cost
Total Retail

Narration

The activity code description

Selected from a valid list for the Job. This field
may default

Workcentre description
Time of day that the task was started and finished

Determined by the Start/Finish time entered. This
field can be overridden

Determined from the JC Employees

The rate attached to the activity code / employee
Cost rate X quantity

Selling rate X quantity

Add any narration relevant to the entered line

If you chose IN line type, then the available fields will be:

10/8/2018

Date

Code/Surname
Description/First name
Location

Unit

Activity Code

Description

Workcentre

Description

Quantity

The date of the timesheet line

Inventory code of the item to be used on this job
Inventory item description

The location of the inventory item to be supplied

The selling unit of the item to be supplied

The activity code, selected from the list of
available codes for this job/line type. This field
may default.

The activity code description

Selected from a valid list for the Job. This field
may default

Workcentre description

Number of units to be supplied
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Cost Determined from the IN item

Selling Rate The rate attached to the IN item

Total Cost Cost rate X quantity

Total Retail Selling rate X quantity

Narration Add any narration relevant to the entered line
7. You can enter as many TS or IN line as required. Once all items are entered for

the period you can invoice the job.

Invoice Entry from the Job Transaction Entry screen

8. Once you have entered all the lines required for this job, for this period, the job can
be invoiced.
9. On the top right-hand corner of the screen you will find the invoice controls

S Invoice Options

Sales Perzon e
Order Mo
Format Short Invoice Format w

Inwoice Entry

You can enter the salesperson, order number and invoice format if it has not
defaulted from the Job

10. Select the Invoice Entry button to start the normal JCAR invoice process.
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Job AR Invoice Entry

(L DeE2L N

Batch Branch 02 [Wellington) e Last Invoice Mumber
Invoice Current Costs MNarration Custom Delivery Details
Job Detail Invoice Detail
Job 5005 Q Gold Support - Mt Barker Q Proforma Mo Q Proforma
Customer Detail Invaice Mo Q @ Invaice
Code 1003 Q Alpha | MTBARK Q  pate 197110/ 18 Final Invoice
MName
Mt Barker Secondary Q Hold Code Mone ~ Pre-paid
Currency Mew Rate 1 )
Order No Reprint
Terms 30 Days from Invoice Date
Format Short Invoice Format e
Salesperson | Steve Sampson ~
Customer Contact  Pat Smith
Delivery Address
Payment Date 18 /11 /13 Posting Date [19///10///18 Period End 31 /10/18
Invoice Amount
Discount 0.00 Met 43 Tax Total
Tax |Code Description IN Code IN Description Quantity| Rate| Discount®s Discount|Tax Code Tax%| Tax Total Narratic
| SALINC Sales - Income 1.0000(10500.0000! 0.00! 0.00|NZ GST 15.00; 1369.57, 10500.00/

0.00

Adding a new JCARInvoice of Job

10/8/2018
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CONFIGURATION

1. From the | System | Apps For Greentree | Apps Module Control | screen, select
the Change button

MO0M7 [Copy Uzer Settings & tility that allows copying of various user settings W 31 Decernber 2049 | 100-Edit Use,

" 100-Edit Use] Change
0024 |Stock Reconciliation Functionality to extract trarn: .
010025 |50 Freight Functionaiiy to add Frsight e e
0023 (S0 Despatch Advanced despatch functic E] G ﬁ > @ *@ d‘{’) ﬂ @ B

MO0ZE |Schedule Standing Tran: Mew tazk to schedule stang

110047 |Enguire/Print GL Journal| Functionality to view or prinl

IM Transaction Type Q
110048 |Bup-In Code Functionality to create Stoc 2
0050 |F= Local Currency Entry |Abilitg to enter local currenc
010055 |Invaice Preview Functionality to preview ime  Editing an existing JC Job Transacdt

MO061 | Child &ccount Balance T)Tab on Customer and Supplisr accounts to show (T 3 December 2043 | 100-Edit Use

MNR? 1 lear Tirmeont Frimeticmaliig b aobammaticallin lmanob & near aftar 5 M Narember 2049 [4A00-FAE Hea
2. Specify an IN Transaction Type
3. Save the settings, using the save (disk) icon in the header and Close the JC
Job Transaction Entry Control window.
4. Save the settings, using the save (disk) icon in the header and Close the Apps

For Greentree Module Control window.

User Setup

There is no user specific configuration for this application. The Application will assume that the user
has access to the Job costing module as specified in the User Preferences. Steps below explain how to
confirm that the user has access to this module

1. Go to | System | System Setup | User Maintenance |
2. In the Name box, select the relevant user name.
3. Click on the More Preferences button.

Mame  SUFER

Teamname Select

Diata Entry v

Distribution v

Financialz v

Jacquiz Team v

b atts Team v

Sales v

Add Team
Ready User 56 of 70
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- Preference Maintenance
Frivileges

wieh bocess |
General I Freight

Data entry I Apps for Greentree
Audit Security

Bulk Pricing Business Analyst

Menu security

ABC Furnishers Limited =

Cruizing Yacht Club of Australia I 7

test company cd

Hanower Funds tanagement Company = v

Z Leigh's DO NOT USE THIS OR ELSE ¥'OU = "

Ross's Company cd

Suzanne's Company e vy
v
'
e
v
v
v
v
'
v

Werde Defaults

Attachments

Verde !

Screen farms

[ueue / Approval

Frint farms

Module access

Financials
Diztribution

——“"——’-’

Manufacturing

Job Costing

Paint of 5 ale

CRM Basics

CRM Sales

CRM Support

CRM Assets

Human Resources

Supply Chain Management
Yertical

Global Finance

Click on the Company access tab. The Job Costing Module access must be ticked
this will make the Job Costing button available where the general settings
are configured for Job Costing

Sales Orders
Purchaze Orders
In\-'entor_l,l
Manufacturing

CEM

workflove

SCM

eTimeshests

HR
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Please refer to the Important Notes section above before installing and configuring this App

APP INSTALLATION

1. Loginto Greentree

as the Super user

2. Select the menuitem | System | Apps For Greentree | Apps Module Control | 3.
Enter the New Registration Codes supplied and click Install App

Apps For Greentree Module Control

-

Enber New Reg:hiation Code

Instaldpp |

Filter Apps
Marme Dlescription

Funchionality to add Freight e 1o Sabes Orders 2

Perits

Foirts Moduls to add Ponts lor Customer Sales |

0027 SO Gerwerabe Irvoice Au Funchonalty bo allw emad of nvceces rom 50 Ge W
Mo03 S0 Despatch Advanced despateh functionabty froem packing ship

0030 AR Credis from CRM Re Funchonally to allow the generaton of AR ciedit n W

4. Select/Highlight the Job Transaction Entry App.

e Apps For Greentree Module Control

L4

3 December 2043 |100-Edit

Delele Inactive/Expied Apps | | Ur

Active |Expry Date Uszet Count  Seltings
01 Movember 207 hINIER T

Uz

Charge

3 Decamber 2049 [100-Edit Uzer]  Charge |

3 December 2050 | 0 dit Ugers |

Changs |

31 December 2099 | 24.Edit Usess]  Change |

Apg Count

Enter Mew Registration Code
Filter fpps 01

Code  |Mame

Inztall App

g

Dreszcription Active

Delete Inactive/E spired Apps

Ewpiry [ ate Uger Count

Settingz

App Count

10018 |JCJob Transaction Entr,

Functionality that allows enty of Job Tranzactions (W

3 December 2099 | 24-Edit Users

Chanoe

5. Click on the Edit Users button and select the users who will be configured to use Active
Directory Integration, for which companies.

Apps For Greentree Manager App User Ac

f

|Jger Count Lirnit 100
Uzer e-Computers - Australia ([ e-Computers - Canada [0 e-Computers - USA (03] | e-Computers - N2 [06] | e-Computers - UK [07]
All Users r r r r r
001 EDI &K, r r r v r
001 EDIHM r r r v r
ADMIN r r r
Amanda r r r v |_
andrew r r r I r
Angela v
Angela Allen r r r
April &zton r r r I r
azhlin v
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6.

7.

Once you have selected the users, Save the settings using the save icon in the header and
Close the window.

Save and Close the form.
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