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ADVANCED FREIGHT MODULE

a)

b)

d)

e)

f)

Configure complex rules for freight charging that are automatically applied

This App helps you create complex rules for how and when customers are charged freight. E.g.
orders under $400 only, unless it is urgent, or includes a product from category X, never on
backorders, unless order is placed through the website.

Define your complex rules once, and then 'walk away'. Your users don't have to remember
the rules themselves, as this app will enforce freight charging at packing slip despatch.

Free-Freight Analysis

Use the App’s in-built reports to analyse your freight costs and to understand how and where
you're giving away margin when Freight is not on-charged to a customer but could or should be.
Delivery Manifest Automation

The App allows you to print delivery labels and default each completed order to a scheduled
delivery pick up.

Adding Freight on Transfers and Job Invoicing

The App can apply rules and enforce the charging of freight on location transfers and job
invoices.

KPI Reporting on Warehouse Personnel

The App can record details of who picked and packed orders for KPI reporting. No standard
report comes with the app but this can be written using the Greentree Report Writer and
counting the number of packing slips Picked and packed per person.

Creation of interface files for NZ Couriers "Despatch IT" system

When a Packing Slip is Completed, the App can automatically generate an interface file for
import to the “Despatch IT” system used by NZ Couriers, Castle Couriers and Castle Parcels.
Optionally the satchel type and volume can be sent to Despatch IT which ensures the user
doesn’t need to enter that information into Despatch IT

*  We recommend that you test the configuration of the App thoroughly in a test system prior to
deploying the App in your live Greentree system.

Greentree Modules: Sales Orders, Inventory, Accounts Receivable

Associated Apps: 010006 Transaction User Defined Fields (required for
freight analysis)

010029 SO Despatch (required for delivery labels and
carton checking)
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INSTRUCTIONS

ENTERING A SALES ORDER

The App adds a new field to the Sales Order Entry screen called Freight Type. When you select a
customer on the Sales Order Entry screen, the customer’s default Freight Type will appear.

Sties Onden B e I Deveydess | Cantom [ Pamert Desi
inder Dratad Casthomes Dt
Humibes Ciode 2 algha BOULDE
Brarsch U2 fwielingon] Mare Elcadies 5 pcruany
Order Dale X0/ 8/ 2002 Cumency | Tige
DebveryDape 31/ 8 7 2002 Dincourd oDy ar— ]
Location ol Paymert Teama 0 [y Froes |rreemce Dlate Fm Type ]
Urdwr Humbr Lustiamme Slghe

The Freight Type determines what rules to apply to the Packing Slip and therefore whether Freight is to
be charged and if so, what the charge will be. Users can be set up to manually override the customer’s
Default Freight Type setting. See the Implementation Guide below for details.

If applicable, the user can enter data against one or more User Defined Fields on the Custom tab where
those UDFs have been configured as criteria governing when a Freight Charging Rule applies. e.g. if the
Freight Method is “Urgent Courier” or the Sales Order contains Dangerous Goods.

PACKING SLIP MAINTENANCE

The App adds a Complete button to the Packing Slip Maintenance form. When the button is clicked a

new Packing Slip Complete Form appears. The new form displays the fields that were selected to appear
when the App was configured (see App Configuration below).
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e Complete Farm

Packing zlp RO02471 .01

Customer code 1005

Cuztomer name  “wagin Secondary
Complete Action
+ Print packing slip Email packing zlip

Frint consignment

+ Finalige

Picked by Angela Reilly

Packed by Craig Clark.

Courier Info
Courier Hame  FedEwx

Ticket no A0003
Despatch Date 2441 /2M3
Mumber of boxes 1

Yolume [cubic meters] 0.2

Weight 1.5

+ Charge freight
Freight Description At Select _

UE | Lancel

The Complete Actions will default from the App Control. You can adjust the default settings as required.

Select the picker, packer, checker and confirmer as required.

If a default freight supplier has been defined in the App control, the freight company will default into the

Complete box.
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If the freight supplier has defined delivery schedules, the next delivery schedule will default e.g. if there
are deliveries at 1pm and 3pm and it is currently 2.30pk the system will default to 3pm. If no schedule is
defined the user can scan a ticket number or type in their own delivery reference.

The despatch date defaults to today unless for scheduled suppliers, the current time is after the last
delivery. E.g. if the last delivery is 3pm and it is currently 4.15pm then the despatch date will default to
tomorrow.

If Advanced Checking is turned on, then the number of cartons, weigh and volume will default from the
checking. If this is not used the user needs to type in the number of cartons.

If Freight Rules have been setup, then the Charge Freight box will be ticked, and the system will display
the freight code that matches the rule applied. The user must tick the Select box of the appropriate
freight item — this will be mandatory.

If the customer qualifies for Freight Free, then the ‘Freight Free’ box will be ticked (for information
purposes for the user only) and the selected item/(s) will be added with a 100% discount.

The system will check the Freight Maintenance code on the sales order (populated from the freight code
on the customer but may have been overwritten at the time the order was placed) and based on the
rules for that Freight code, will determine if that level qualifies for freight free. It will also check if any
items qualify as exceptions that will need to be charged freight. Note: backorders won’t be charged
freight if ‘First Print Only?’ is ticked.

The line narration against the freight code/(s) will be populated with the ticket number from the
Complete screen and with the narration from the first applicable rule based on the sequence.

The calculation as to whether there are any exception items will be based on the Packing Slip rather than
the Sales Order.

The IN Transaction types specified on the Freight Code will be used to analyze how the freight was
charged or not and the reasons for why it was freight free.

CREATING A “DESPATCH IT” INTERFACE FILE

If you have configured the system to generate an interface file for “Despatch IT”, you will see the
following section on the Packing Slip Complete Form:

Courier Info
¥ MZ Courer Email MZ Courier

Couner Hame  NZ Couners

Ticket no 12345

Nurber of boxes i
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If you tick the NZ Courier checkbox, the system will generate the interface file when the OK button is
clicked to close the form.

Note: The App will not print delivery labels as they will be printed from Despatch IT.

If you tick the Email NZ Courier checkbox, the system will include the email address shown on the
Packing Slip Delivery Address tab, in the interface file. This email address will be used by the Courier
Company to send the recipient an email confirmation of the shipment.

IN TRANSACTION ENTRY — LOCATION TRANSFER

If the control setting is activated on the Apps Module Control Location Transfer group box for ‘Add
Freight’ then freight can be added to a Location Transfer through IN Transaction Entry.

Changes have been made to the IN Transaction Entry screen when a Location Transfer (transaction type
code of Transfer) is processed to enable this freight item to be added.

A Freight group box has been added below with a new drop-down box for selecting the stock item that is
the freight item used on the transfer and another box for the quantity to be entered.

e IN Tranzsction Entry
Ewh Trarsachon iyps _E b
Ewmrch
Diocument l Lire hi=mx I [
Diccumen: detais Bt parede
Baleencs [BE Diesciphon  Tesh hesghi on frar e
[T 2407 0An3 Ciemtad el
e T Hale
Trarefe delak Fmg
i ' avkd ekl Bem CRCHGHT
Fapactend dala F N Cames Uty ]
Poslrgdata 24741 /203 S erud
Quasily Hel Tam Tola
Cods Dagcoplon Locslor LocshomTo Uik Tas 1 Tl ads Dy Pacsa
&LTECZMWEFLAFERS Aber 220 'W'sit Spesken T 1 Ls L AL cwnpt 1200000 ZT5.0

Once the form is saved, a second IN Transaction will be created using the Transaction Type specified
when the App was configured (see the App Configuration, Location Transfer section of this document),
and the Freight item will be populated with the quantity keyed on the Location Transfer and the average
cost taken from the item maintenance. The reference will be the same as the Location Transfer with an F
added as a suffix.
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e Il Transaclan Enley 4

THOO®
Fadrl T iawnc lion aps Last igsiercs
Brarch
Documen) Line liems i Cimtom
el el
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|
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If the ‘Freight Mandatory’ option is ticked on Apps Module Control then the user will not be able to save
the Location Transfer until the Freight item is entered. A message will be displayed informing the user
that the field is mandatory.

Note that an IN Transaction type of — FRT with the GL going to the appropriate expense account will
need to be setup.

If the freight code is not known at the time, then a ‘dummy’ freight code can be entered (if mandatory)
and then the correct freight code entered when the location transfer is recalled later. The Freight
transaction will then be updated with the correct code provided all relevant posting periods are open.

ENTERING A JOB COST INVOICE

The App adds a new Complete button to the JC Job AR Invoice Entry screen.
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Bakch (RPN [obegion) | Lawi Irvvosce Numbes
wreice [ GsClamiem I MNenston I oem [ DeveyDetsh

Iivvemce [l ad
Job S0z Irdmerast correchon n each clais m Prodedrms Mo
Cuptores [hetnd Irrecace Ma
oo idpha

[ate 2441 /0 2N1

Hare
C b Hold Code  None
T o 10 Doy Trowy, lrveince [ abe

Salespenon  Sarcka Sandston

Contact [rsiremty Addeess
Pagernrd [ ate ras? PoitirgDale 24/ 1 / 2N3 Pessod Ercd /
Dot Hat T Tolsl
[Tax Code Dieacnphen IIN Code N Descaiphon | Cusanility Fate Discount®
1 ALDMDY  Accommodahon | | | 240000 450000 000

When you click on this button, the JC Invoice Complete form will appear.

Irveoace Mo 155

Job code S
Job name nheenet connachon in each cla

Ciouriet Inle
Couwie Hame  FedEx

Ticket no ADDD3
Mumber of boxes 1
Wollme [cubic meters) 0.5
Waight 1.2

# Chaige treght
il i

A5 L

The user must select the appropriate Freight charge — this is mandatory.
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When the invoice save (or print) button is clicked a transfer to job transaction dated the same date as
the invoice will be created with an IN line and the stock code being the freight code, the activity code
will be the JC Activity code specified on the stock item. The sales code from that activity code will then
be added to the JC AR Invoice and the IN transaction will be selected as Invoiced on the Get Costs tab.
The ticket number and freight code narration will be populated into the line narration of the sales code.

REPORTING
Freight Analysis Report

The App adds a new report to the | Other Reports menu called IN Freight Analysis Report, which lists the
invoices that have freight applied to them.

Selection Criteria:

From Date & To Date Select the period on which to report

From Code & To Code Select the range of Transaction Types to
report on.

Summary Only If ticked the report shows the number

of invoices and the lost sales value against
each selected Transaction Type. The lost
sales value will be the amount that should
have been charged for freight

(excluding GST) i.e. the discount amount.

Freight Analys=is Report
From Date: LA4/Z0L2 Te Date: 3I0/4/Z002

Bt Cads Froight Name Ouantity Lowt Sales
Palus

F4004 Ordars owver §400 152 1, hEe. S
F400+EC Ordard ovar F400 wich Exelusisns iz LN
F4OD= Orders Undexr #4400 EEL (L ]
FEACK Eackerder 28 tLL B
FCORR Corporate Aooownts 139 s 53
FCORP4ERC Corp wath Exclussone 7 (N ]
FFIEE Fruight Frew Always zmw 1. 9060
FGOVT Governmsent [epts 13 155 0
FCOVT4ESC Coverrment Aecourts 4+ Exclusions 1 (N1}
FISLANDS Iplamd Ordaxe o (N 1]
FHPO Banusl Frice Dverrids L] TRy _ED
FURLC Ordar sant with Urgene Courier =] LA L]
FWEL Webitoxw Freight o . o
FWEE + BT Wabsrors Fraighe wich Exel i L L)
Fetad 1,708 4,054 18
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If not ticked the report shows individual invoices and the

lost sales value by each Transaction Type. The lost sales

value will be the amount that should have been charged

for freight (excluding GST) i.e. the discount amount.

Freight Analysis Report

From Date| LA 2 Ta bate| B0 A4S P002

rreight Cade Freight Hase

Custmmrr Code (ustomer B Beference

AP Brders aver B0

o I Chong Pental Ltd 517083 11.00

2429 Pr G EicEon EQRE 517990 5-M

1184 Dra De Bercy & Pawley 517999 7.0

ieT s Quin B0S 5179i% 10.00

e Philip Bipeet Peptml Limiked 518090 Y.

1 kL] Coopey Lows Lid 518017 .M

1361 Tavloy Camsron PERT Centre 518154 .M

b Scott Helensville Demtal Lik1ss B.E0

1i0s Gueen & Hunt Pental Care Lid 31 1. 60
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Please refer to the Important Notes section above before installing and configuring this App

APP INSTALLATION

1. Loginto Greentree as the Super user
2. Select the menu item | System | Apps For Greentree | Apps Module Control |

3. Either enter the New Registration Codes supplied and click Install App or click the Check for Purchased
Apps button to display a list of apps recently purchased or renewed to install in bulk.

Apps For Greentree Module Control
Enter Mew Registration Code Install App Check for Purchased Apps | Delete Inactive/Expired Apps Uninstall Apps For Greentree
PHTITETE TTENT RO
Code  Mame Drescription Active Ewpiry Date User Court  Settings App Courdt
000000 Apps For Greeniree Form App Urage infosmation on Foems v 31 December 2099 | 0-Edit Users
010001 4R Sales Orders Tab | Tab in Customer maintenance to display 5 ales Ord ¥ 23 June 2020 100-Edit Use
010002 |IN Receder ‘Warkbench _Imrcntw Receder Warkbench W 25 June 2021 100-Edit Use  Change
010003 |IN Min/Max Workbench Inventory Min/Max Workbench W 30 June 2040 (100-Edit Use  Change
010004 AR Sales History Tab | Tab in Customer maintenance to display S ales Hisl W 3 Decamber 2099 100-Edit Use:
010005 \AR/AM Pricing Tab Pricing Tab in Customer and Inventony Maintenan: W 28 May 2021 _n-ﬁltl.lm_
010006 |Transaction UDF Tab in Tranzaction Entry for Custom UDF Fislds 3 December 2039 100-Edit Use  Change

4. Select/Highlight the Advanced Freight Module App.

e Apps For Greentree Module Control

Enter Mew Registration Code Install App Delete Inactive/E «pired Apps

Filter Apps 10025

Code  |Mame Dezcription Active |Expiny Date |Setting: App Count
0025 |50 Freight Functionality to add Freight rule to Sales Orders W 01 Mavember 2007 8 100-E dit Usel Change

5. Click on the Edit Users button and select the users who will be configured to use Advanced
Freight Module, for which companies.

Apps For Greentree Manager App User Access 0O X
5 ® [@B2PAG®
User Count Limit 100 @ Users Teams
User |e-Computers - Australiije-Computers - Canada |e-Computers - USA [05)| e-Computers - NZ (06) | e-Computers - UK (07) &
All Users N I | B r o
001 EDI AK | C v I r | o
001 EDI HN : & v O r ' [v

6. Once you have selected the users, Save the settings, and Close the window.

7. Save and Close the Module Control form.

9/6/2022 Advanced Freight Module 12



OTHER GREENTREE CONFIGURATION

IN TRANSACTION TYPES SETUP

Several new IN Transaction types must be set up for use with this App. Please consult the Greentree
Help menu for detailed information about maintaining Transaction Types.

1. Select the menuitem | System | Inventory |Transaction Type Maintenance |

2. Create a Freight IN Transaction Type to be used on Location Transfers.

3. Create one or more Freight IN Transaction Types to be used to analyse why an order has gone
out as Freight Free or why it has been charged freight. These will match to different lines on
your Freight Rule.

4. Create a Freight IN Transaction Type for use when the price of freight is manually overridden.

N Transaction Type Maintenance

C40JOI0XC)

1
'
AR Code Limdes 200
E E—.m_ Miodule IN ¢ |3 actve
b= /7w Harme Drder Unde: §200
b= 4
/T aks Lilesct ar reerton Decraase Invenlony Level

= Cagl Ad|
= 13 #ipl
= s Lol d
_||.,.|__|”F ! (L account an .10 . 1020
Wl T code NZ GST

J'L_ Tianale Localion 032

-MF Tiarsfe ophons

irvertow updale option

Update rwentony kem purchase hisong
LIpdate transter or adjustment

5. Save and Close the form.

SALES ORDER UDF SETUP

This section assumes that the App 010006 Transaction User Defined Fields has been purchased and
installed successfully.

User Defined Fields (UDFs) may be used to add further customer defined criteria to determine how
Freight should be charged. Examples of UDFs you may wish to use in this way include: Freight Method,
Order Method (e.g. Online, Phone, Standing Order etc.)

1. Select the menuitem | System | System Setup | Transaction User Field Maintenance |
2. Complete the Following fields for each User Defined Field you require. UDFs will appear on the
Custom tab of Sales Order Maintenance and Freight Type Maintenance screens.

9/6/2022 Advanced Freight Module 13



e Transaction User Field Maintenance

3. Save and Close the form.

WAREHOUSE PERSONNEL MAINTENANCE

Transaction Type

Line Type

M

Field Type

4
Field name
Lre/MHeader  |Masteshle |Tranzachon Tppe  Line Type [ M | Fiedype Shing
e _'I_ Field kength

Field Name Enter a name for the new field.

Line/Header NB: at the time of writing the App allows for creation
of UDFs at the Header level for a Masterfile and not
at the Line level. This field will therefore default
to Header.

Masterfile Select the Masterfile Customer.

Select the Transaction Type SO Sales Order.

NB: at the time of writing the App allows for creation
of UDFs at the Header level for a Masterfile and not
at the Line level. This field is not editable.

Tick to make this a mandatory field.

Choose from:

String (and set the maximum field length),
Boolean (true/false),

Date (and set the display format),

Integer (and set the number of digits)

Decimal (and set the number of decimal places).

The App uses Warehouse Personnel Maintenance to create Warehouse Personnel records for existing
Greentree users who have the roles of Picker, Checker, Packer and/or Confirmer, for the purpose of
recording this information on the Sales Order Complete screen. This configuration is in addition to
setting up the users in User Maintenance.

1. Select the menu item | System | Sales Order | Warehouse Personnel Maintenance |
2. Complete the form:

9/6/2022
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e Warehouse Personnel Maintenance

Code AFSM Name  Apiil Smith ¢ Active

User logn - Apnl Smikh # lzpicker o Iz packer « lgieceiver o ;.hlh-.uers-hgrrrenl

Mibe:

Adding & new warshouse pesonne| There ae ro wardhous= personre=l

Code Enter a unique code for the Warehouse Person.
Name Enter the user’s Name.
User login Choose the Greentree Username associated with this

person from the drop-down list.

Is Picker If ticked, this person will be able to Pick and
Check orders.

Is Packer If ticked, this person will be able to Pack and
Confirm orders.

Is Receiver [please check Greentree Help for information on
this setting]
Allow Assignment Must be ticked if this person is allowed to assign

Pickers, Packers, Checkers and Confirmers on the
packing slip. If not ticked, the user may only be
added to a packing slip in one of those roles.

COURIER SETUP

The App adds a new tab to the Supplier Maintenance form to allow a supplier to be configured as a
Courier.

1. Select the menuitem | Data Entry| Accounts Payable | Supplier Maintenance |
2. Select a supplier who you use for Freight.
3. Click on the Freight tab.

e supplinr e ance

el Alpha VB DES Fravem Pad s

« I Counes

Bewarn'd bads

by tarcaciont
nine Hun Datals

R Pruanbai S [ mm Linge pyaot

| 10,00

' 1200 wepE glandeg repce

| 14 01 -

[ i
inwe pol o
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Is Courier The supplier will show in the Default Courier
drop down box of the Freight Control screen
(see above).

Courier Run Details Add a new line for each scheduled Run (collection)
time for that courier. When an order is completed,
the system will default to the next available Run.

4. Save and Close the form.

INVENTORY ITEM SETUP
Note this section is only required if “Include Auto Print Info” is True in the Module Control settings.

1. Create a new Inventory User Field called “Satchel Code”. It will be a string, 10 characters long.

Ly iy Y
fJ Satchel Code Cting 10

- Py

For all the inventory items that are Satchels, populate this user field with the satchel code from the
courier company. E.g. E20. Do this from the “Custom” tab of Inventory Item Maintenance.

=g e

Satchel Code [E20

[ PP

2. For all Inventory items that are boxes, the box volume needs to be set against the Inventory Item
Unit Volume as below.

Urit weight  0.0000
Unit volume 01250

Stocking unit  EACH

OTHER GREENTREE SETUP
The system must also be configured with the following before the App may be configured.

e Atree to indicate how many cartons are required to supply a stock item. Stock items must have
been allocated to a branch. E.g. 0 — can go in a carton of another product, 1 comes in a single
carton, 2 required 2 separate cartons to supply the item.

e A Barcode printer for delivery labels

9/6/2022 Advanced Freight Module 16



APP CONFIGURATION

In the Apps Module Control screen, click on the Change button in the Settings column to open the

Freight Control screen.

SO PACKING SLIP COMPLETED ACTION

Configure the SO Packing Slip Completed Action settings to determine what happens at the time of

completing a packing slip. i.e.

a. what actions are taken automatically

b. which fields are displayed on the Sales Order Complete screen

Freight Control

=l SR ©)]
S0 Packing Slip Complete Action
Packing Slip
Print packing slip SO PackingSlip - L v Use Auto Complete
Email Packing Slip SO PackingSlip - L v Hide Save Unconfirmed

Print Consignment 1. PPL - Consignment Motes Mew Hide Print Invoice

Number of copies 3 Hide Generate Invoice
Fmal\se AutoAdd Freight to PS
Invoice Use 50 Location Warehouse
Print invoice

Freight Setup ...

Options
Display Courier Infomation
File NZ Courier | C:\temp
Display Packaging Infomation
Display Despatch Date
Allow Zero Boxes on Complete
Print Actual Weight

Update Sales Order Marration

LGP N Q]

Other

Default Courier | Mainfreight Q

Is Courier Mandatory
Update Courier Info to Marration
Include Auto Print Info

Use Packaging Type

Stock Courier Tree Courier N

Email invoice Allow Additional Info Stock Package Type Tree Packaging Type v
Export Invoice EA\TemptAcmeTemphExportinvoices Stock Quantity UDF Quantity v

Invoice Template AR Invoice Customer v

Text for Packing Slip Email

Hello

Please find your packing slip attached.
Thanks very much

From

Lee

And the rest of the team

at
WVERDE!

Audit

Picked by Checked by Packed by Confirmed by

Mandatory Mandatory Mandatory Mandatory

Update Narration Update Narration Update Marration Update Marration

Validate Password Validate Password Validate Pa rd

Validate Pa rd

Print Packing Slip Automatically print a packing slip to send with

the goods. Choose the format to be printed from
the drop-down list.

Email Packing Slip Automatically email a packing slip. Choose the

format to be printed from the drop-down list.

Print Consignment Automatically print a consignment note to send

with the goods. Choose the format to be printed

9/6/2022 Advanced Freight Module 17



9/6/2022

Finalise
Invoice
Print Invoice

Picked by

Mandatory

Update Narration

Validate Password

Checked by

Packed by

Confirmed by

Display Courier Information

Default Courier

File NZ Courier

Display Packaging Information

Is Courier Mandatory

Display Despatch Date

Update Courier Info to Narration

from the drop-down list. Enter the Number of Copies
of the consignment note to be printed.

Finalise the Sales Order on completion.
Invoice the Sales Order on completion.
Automatically print the invoice on completion.

Require information to be collected on who picked
the order.

The user may not progress until this information
is supplied

This information is automatically added to the
Sales Order narration

The user must enter a valid password
before progressing

Require information to be collected on who
checked the order. Options are as above.

Require information to be collected on who packed
the order. Options are as above.

Require information to be collected on who
confirmed the order. Options are as above.

Show courier information on the SO Complete screen

Select the default courier. See the section
above titled Courier Setup for details on
configuring suppliers as Couriers.

Click the tick-box and select the network folder

into which NZ Couriers Despatch IT files will be
placed when generated by the system. NB: this
folder must be accessible by the Greentree server
not the local PC or Terminal Server. NB This location
can be overridden by a User setting, see below

Show packaging information on the SO
Complete screen

Require a courier to be selected on the Complete
screen

Show the despatch date on the SO Complete screen

Add the courier name to the Sales
Order narration

Advanced Freight Module
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Allow Zero Boxes on Complete

Include Auto Print Info

Print Actual Weight
Use Packaging Type

Update Sales Order Narration

Allow Additional Info

Additional Info Template

Stock Courier Tree

Stock Packaging Tree

Stock Quantity UDF

FREIGHT SETUP

Click the tick-box to have 0 boxes as valid option

Creates a Despatch IT file that includes the volume
or satchel type. If set to False, the user will need to
log into Despatch IT to provide the details of the
goods being despatched

Print the actual weight of goods on the Packing Slip
Click the tick-box to enable Packaging Type

Adds notes to the Sales Order narration from the
fields on the Packing Slip Complete screen

Click the tick-box to enable additional info to be
entered

Enter additional info template

Enter tree name to use to default courier from Stock
Item

Enter tree name to use to default packaging type from

Stock Item

Enter UDF name to use to hold default gty from Stock

Item

Click on the Freight Setup button to configure the Inventory items that may be used for charging
Freight if you are not using the more flexible Freight Type Maintenance (see setup below). Items must

be set up as a non-diminishing stock item.

e Freight Setup
Type |Code Descnphion Dt
IM Fresight Standard Freight Charge r
N FreeFreight Standard Freight Change \W arved r

Second tab of configuration:

9/6/2022 Advanced Freight Module
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S0 Packing Slip Complete Action

Location Transfer
Add Freight Finished Goods Receipt

JC AR Invoice
Use Freight

S0 Sales Order

Prefix Sales Order Reference with Branch
Printer settings
Customer Delivery Labels AR App Customer Label

Packing Slip Delivery Labels 5O Delivery label

Customer settings
Default Freight Type LeeTest

LOCATION TRANSFER

~

~

Freight Control

LGN iG]

Other

Configure the Location Transfer settings to Add a new section to the IN Transaction Entry screen when

the transaction type ‘Transfer’ is selected. The section contains an ‘Item Code’ drop-down box and a

‘Quantity’ numeric field.

Add Freight

Mandatory

JC AR INVOICE

Use Freight

9/6/2022

Allow Freight to be added to the Location

Transfer transaction. Choose an IN Transaction
Type from the drop-down that will be used by the
App to create a transaction for the Freight charged,

Require that Freight is always entered when a
Location Transfer transaction is processed.

If ticked the Freight Maintenance menu item is
added to the | System | Job Cost | menu, and

a Complete button is added to the JC Job AR
Invoice Entry screen allowing Freight to be added
to the invoice.

Note: if the Greentree system also has the Sales
Orders module enabled the Freight Maintenance
menu item will appear on the | System | Sales
Orders | menu.
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FREIGHT TYPE MAINTENANCE

The App adds a new screen to allow for the configuration of Freight Types that define whether freight
should be charged on a Sales Order and if so, what charge should apply.

1. Select the menuitem | System | Sales Orders | Freight Type Maintenance|
2. Complete the Header section of the screen then Save and Re-load the record before moving on to
the next step:

Tisacuphon hanced Fisge
Divenice Toge T ypoe Maswia ieigh JC Dvewide Tian Tyoe  WaralFraghi
[T |
pfisint adwn _5_
Slud r
i walliss -
T | Sespasnes! Chargs Dasght? dob Tose aass 00 A7) Ive Viakos! T P Orig? Llganl fbnrh e ackamor Liws (K Town Typs  |Finiggd Craen Wawalion
i L[5 =] (L] ST r [ 2 | g e ghi e |
i 180 =] i i [ Ty ik | Mgl g e
i F.0 r A% [ i [ wk | sl smge i
(1] W (=] hm v | I wild IRIE IT T -l
i [ W I [ JuiTul s} |
pe o & EEEE.

Code
Description

Override Tran Type

JC Override Tran Type

UDF’s
been set up

Enter a code by which the Freight Type will be known.
Enter a meaningful description for the Freight Type.

Select the IN Transaction Type to be used for
analysing Freight costs where the price on a freight
line on a Packing Slip has been manually overridden
to 0.00.

Select the IN Transaction Type to be used for
analysing Freight costs where the price on a freight
line on a JC Job AR Invoice has been

manually overridden to 0.00.

Select the Transaction User Defined Fields that have
on the Sales Order for use in determining what
should be charged. (See Sales Order UDF Setup
above for further details).

3. Complete the Table section of the screen, adding a row for each Rule that defines when the Freight

Type is applied to a Sales Order:

H e Meguscca Chaige Freght P0iderob Tise Vskes! Paceng Ghad )l al D Ve Fest Pyt O Bisok Diers Lschosony Ulee N Trge Tppe Pt Lodey  Nansbon
il | 1 b

Type

Sequence

Charge Freight?

9/6/2022
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Choose whether the Rule applies to a Sales
Order (SO) or Job Cost transaction (JC).

The order in which the rules should be applied

Tick where Freight is to be charged

21



Order/Job Trans Value

Packing Slip/JC AR Inv Value

First Print Only?

Stock Item Exclusions

Set the total value for the Order or JC Job over
which the Rule applies (excl. GST)

Set the total value of the Packing Slip or JC Job
AR Invoice over which the Rule applies (excl. GST)

Tick if the rule should only apply to the first print of
a packing slip (i.e. will not apply to back-orders).
Note: this field is disabled for the Type JC.

Click on the Edit button. A pop-up screen will
appear into which you may add multiple lines
defining a set of specific conditions based on which
this Rule should or should not apply:

e Stock lem Exclusion

Relationship

Property

Tree/UDF

Condition

Value

Note: this field is disabled for the Type JC.

Used for the operators “And” and “Or”

which determine whether a combination of
items constitutes the exclusion. e.g. “does not
apply the rule if the customer orders Item 12457
and item 34112". The first line does not require
a Relationship, but all subsequent lines do.

Select one of the following from the drop-down box:
- Item Code (stock code)

- Analysis Code

- Stock Tree

- Stock UDF

If the Property chosen is Stock Tree or Stock UDF,
select the required Tree/UDF from the drop-down box.

Select the condition that should apply for this line.
The options available are:

= Equal to
=Equalte
»= [areater than of equal ta
» [Ereater than

IM Includes

£= Less than or equal to

¢ Less than

<> Mot equal to

Enter the Value to which this condition should
be applied. This will be a specific ltem Code,
Analysis Code, Stock Tree or UDF Value.
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Use IN Tran Type

Freight Codes

Select the IN Transaction Type to be used for
analysing why Freight was or was not charged.

Click on the Edit button. A pop-up screen will
appear into which you may add multiple lines
defining which Freight Codes are available on
the Packing Slip Complete form or JC Job
Invoice Complete form, for this Rule:

| 1see/UDF | Candion [V sk |

Helshanstup] Piopsiy

= bogua o Freghl

S T N— ) Lt N ——)

Relationship

Property

Tree/UDF

Condition

Value

Narration

4. Save and Close the form.

9/6/2022

Used for the operators “And” and “Or”
which determine whether a combination of
items constitutes the exclusion. e.g. “do not

apply the rule if the customer orders Item 12457

and item 34112". The first line does not require
a Relationship, but all subsequent lines do.

Select one of the following from the drop-down box:

- Item Code (stock code)

- Analysis Code

- Stock Tree (applies to all items under this tree)
- Stock UDF

If the Property chosen is Stock Tree or Stock UDF,

select the required Tree/UDF from the drop-down box.

Select the condition that should apply for this
line. The options available are:

=Equalto

=Equalte |
»= [reater than or equal to
» [areater than

IM Includes

<= Less than or equal to

¢ Less than

<» Mot equal to

Enter the Value to which this condition should
be applied. This will be a specific Item Code,
Analysis Code, Stock Tree or UDF Value.

Enter the Narration that will be added to the
Sales Order or JC Job line along with the Ticket
number (if entered).

Advanced Freight Module
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Examples:

Rules are applied in sequence, so you must specify the most specific first.

A. To charge a higher freight for a specific item you would;

iv.

Tick charge freight, leave the two values at 0, don't tick First print Only, ignore
UDF’s, click the <edit> for Stock Item Exclusion,

Select Item Code, condition of <> Not Equal to, then select the stock item to
charge freight on,

Choose the IN Tran Type — these are used to analysis the freight charged and
not charged, click <edit> on Freight Codes

Select as many stock items as are applicable for this rule line — would normally
only be one or one per geographical area, click OK

B. To charge a higher freight for urgent delivery (or anything setup as a transaction UDF);

Tick charge freight, leave the two values at 0, don't tick First print Only, type in
the relevant value for the UDF (if the UDF is a Boolean this must be true or false
in lower case), ignore the <edit> for Stock Item Exclusion, choose the IN Tran
Type — these are used to analysis the freight charged and not charged, click
<edit> on Freight Codes

Select as many stock items as are applicable for this rule line — would normally
only be one or one per geographical area, click OK

C. To not charge freight for orders over a specified value;

Do not tick charge freight, type the total order value over which freight is free,
don’t tick First print Only, ignore UDF’s, ignore the <edit> for Stock Item
Exclusion, choose the IN Tran Type — these are used to analysis the freight
charged and not charged, click <edit> on Freight Codes

Select as many stock items as are applicable for this rule line — would normally
only be one or one per geographical area, click OK

every rule you need a final line which is a catchall — normally charge freight, with no
value, no UDF’s, no exclusion then a Transaction type and Freight Code.

To charge freight on Job Invoices, you must have a JC line — for these you cannot have
UDF’s of stock item exclusions.

CUSTOMER MAINTENANCE

The App adds a new Freight tab to the Customer Maintenance screen to allow a default freight type to
be set for each customer.

Select the menu item | Data Entry | Accounts Receivable | Customer Maintenance

Choose a Default Freight Type for the customer, from the drop-down list.

MANUAL SETUP
1.
2. Choose a customer.
3.
4. Save and Close the form.

9/6/2022
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e Cuslomer Mainlenance

Code flpha BOULDE Name Eoulde Secondany
Displayed cumency Forgi ® Local
Feg | Gales Oudere wethiew | Moes | Relsted | Anshe
P Men [ Ceisits | inisgration | Credt | Deivey [ Toauacion: [ Custom || ebicharge

Freight
Dietaut Freight Ty [FTEFIE]

FREI

GHT TYPE IMPORT

The App adds a new import script to allow Freight codes to be imported in bulk.

1) Create a text file with the following fields separated by a comma:

2)
3)
4)
5)
6)
7)
8)
9)

a) Customer Code
b) Default Freight Type Code

.. freighttype - Notepad

File Edit Format View Help

L0o01,stdFreight
1002 ,5tdrFreight
1003 ,5tdFreight
AKLOOL, StdFredight
BROWNID, StdFreight
BROWNH, StdFreight

Save the file in CSV or TXT format

Select the menu item | System| Utilities | System Scripts|

Expand the list entry for Apps4GT Freight

Select Import Customer Freight Types

Tick the Output to screen tick box

Click on the Run script button

Browse to find the text file created at step 1 above, and click Open

The script will run to import the default freight codes and will show the results of the import
on-screen.

USER SETUP

The App adds a new tab to the User Preferences Maintenance form to allow a user to be
configured to over-ride the Freight Type on a Sales Order and change the location of the

Despatch IT files this app creates. This could be useful if there are multiple physical locations
Despatch IT couriers pick up from.

1. Select the menuitem | System| System Setup | User Maintenance |
Select the user from the Name drop-down list and click on the More Preferences
button.

3. Click on the Freight tab.

9/6/2022 Advanced Freight Module 25
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4. Tick Allow Freight Type Override.
5. IF the user outputs the Despatch IT file to a different location please enter the
directory where this user’s Despatch IT files should be placed.
6. Save and Close the form.
| Genersl | Frehl | AR Defauls | Menusecuity | Printforms | Company acce
Freight Defaults
Allow Freight Type Dveride

File NZ Courier

Advanced Freight Module
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