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The Despatch Scanning and Delivery Labels App;

e Controls your stock by forcing each item despatched to be scanned.

e Allows for printing delivery labels which can also be scanned giving you a record of what
product was despatched in which boxes.

Either part of the app can be used independently.

*  We recommend that you test the configuration of the App thoroughly in a test system prior to
deploying the App in your live Greentree system.

Greentree Modules: Inventory, Sales Orders

Associated Apps: 010025 Advanced Freight Module (optional).
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PACKING SLIP MAINTENANCE

All functionality is shown below. Depending on the options in module control either the labels
or the checking can be used independently.

1. Select the menuitem | Data Entry | Sales Order | Packing Slip Maintenance

-+ X
W 0
Pes @
Packing Slip l Line Item l Delivery Details l Custom
Packing Slip Detail Customer Detai Prirt Packing Slip
Nurnber Limp Code e Alpha VAGINS Save Unconfimed
Branch Mame W agin 5 econdary
Date Created 20/ 107 2012 Curency MNew Zealand Rate 1.00000000 Fixed Trals
Date Printed /¢ Payment Termns 50 Davs from rcice Date
Print Invoice
Stalus Unconfimed Salesperson  Saly Sooreshy Customer Statug
= Generate Invoice
Marration Cancel
DiscoLnt 000 Surcharge 00 Met TO000 0 Tawx 1500 Total 115.00
Mo Type [Tas |Account/Cods | Transastion Typ|Description |Location |UOM |Price Book | Oty Supplied Price|[H
1IN [ |[ADPENDYDCDROMAEIssue |40pen 16x DVD, 52« CLD1 EA |sPECIAL | 20000 57.5000]
I_F\ ead Only: Thiz Packing Slip must be checked! l Last Packing Slip of 99

If “Force Packing Slip Check” was ticked in the app control you will not be able to Finalise or
Invoice a packing slip without first checking (scanning) the product.

2. Click on the Check button

Code Serial Add
ToBe Packed Packed
Line |Cods |Description | Oty Rem Code | Description | Carton | Quantity  Wolume]  ‘wieigl
1 |01A0PENA>4B[A&0pen Dual Core Deskh( 1
Cartong
Current
Mew Carton
Total

Prirt Labels

Carton Summary

+ |Carton/Code  |Description | Quantity| Wolure| ‘weight|
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If you chose “Require Print Labels First” in App control, you will have to print labels before
you can proceed.

3. Confirm the Total is the number of cartons required — if not edit, then click Print Labels

4. Scan a delivery label — the label is interpreted to update the carton number

5. Scan a stock item

Code Serial Add

ToBe Packed Packed
Line |Code |Description | GwRem Code |Description | Cartor|  Quantiy  Valume]  Weigl
MAOPENA&0pen Dual Core D 1| | 0.10] 0.z

Cartons

Current
Mew Carton
Total 1
Print Labels
Cartan Surrnary
+ |Carton/Code  |Deseription | Quantity| Yolume] Weight|
+ 1 | | | 0.10] 0.20

As each item is scanned it will move from the box on the left to the box on the right. The
carton summary at the bottom is updated.

If you only want to Print Labels, print them then Cancel.
The OK button will only be enabled once all items have been scanned.

6. Click Ok

7. Packing slip can then be Finalised or Invoiced.

An error message will be displayed if you try to scan an extra carton

Invalid carton code entered. Expecting masimum carton
nurmber of 3.

Another error message is displayed if you scan a product that does not belong on the order.
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Stock Item: GD-2-GREENSCEME DISPOSER GD-2 is not

required for this packing zlip
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Please refer to the Important Notes section above before installing and configuring this App

APP INSTALLATION

1. Loginto Greentree as the Super user
2. Select the menu item | System | Apps For Greentree | Apps Module Control |
3. Enter the New Registration Codes supplied and click Install App

@ Apps For Greentree Module Control = | O 3
[ | ” - 1 firin
= 21: O'Gd "qﬁlﬂpsl_ /&%& i)
Enter Mew Registration Cade Inztall App Delete Inactive/E xpired Apps ‘ Uninztall Appz For Greentree ‘
Code  |Mame |Description Active |Expiry Date
000000 |Apps For Greentree Form App Usage information on Forms [v 31 December 2
000 |AR Sales Orders Tab Tab in Cugtomer maintenance to display Sales Ord [V 03 December 2
010002 (IM Reorder Warkbench |rventan Reorder Warkbench [v 31 December 2
010003 [IM Minddax wWaorkbench Itrertany Minban warkbench [v 31 December 2
010004 |AR Sales History Tab Tab in Customer maintenance to display Sales Hisl v 31 December 2
MAnnNE AR Pricien Tak T ah i Ciichamar razimban znea ba dicnlzo Pricisa ) M Nacarahar 3

4. Select/Highlight the SO Despatch App.

5. Click on the Edit Users button and select the users who will be configured to use the App, for
which companies.

6. Save and Close the form.

OTHER GREENTREE CONFIGURATION

Complete the following set-up in Greentree before configuring the App.

TREE MAINTENANCE, INVENTORY ITEM TREE MAINTENANCE

Set up a tree which shows how many cartons are required for a product. Branch values would
be 0 — can go in with another product, 1 — 1 per carton, 2 — comes in 2 cartons.
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Inventory Item Tree Assignment

Tree name  Stock cartons
Tree structure

!:<AII Inventory ltems:

<All Unallocated Inventary tems>

—-<Root=
0

2
3

Tree/zone settings

This is a mandatory tree

Ready

b

® Kk < > = =
Q

Pe@ZFL RO

Item Code Description Analysis Code
01AQPENTTMONITOR AQpen 17" LCD Monitor MOMITO
O1AOPEMNAXABS533 AOpen Dual Core Desktop MAINED
O1INTELDS45EB G2 Intel Dual Core Desktop MAINED
01MSIB45MAN2 M5I Dual Core Desktop MAINEO
ACERTTLCD Acer 17" LCD Monitor LCD
ACQPENH340DSLIMCASE ACpen Quad Core Slimline System
AOPENHS00AMIDICASE AQpen Quad Core Midi-Server CASES
AOPENHEO0AFULLCASE AOpen Quad Core Super-Server CASES

Select Range Select All 8 Inventory [tems

Include in catalogue

Tree 50f 8

Assign the inventory items to the appropriate branch. It is advisable to make this a mandatory

tree.
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DELIVERY LABEL

Delivery labels can be written in the report writer, or coded for direct feed to the printer. Direct
feed gives more formatting options but requires a developer.
1. Select the menuitem | System | Utilities | Barcode Printer Maintenance |

Barcode Printer Maintenance

0 | & « = = RECIIY ¥ iG]

Printer Code pelivery Q Printer -
Printer Name Delivery Label Q
Labels Per Print 1

@ Packing 5lip Delivery Labels Job Despatch Labels Generic

@ Use Direct Printer Feec Use GT Report Form
Direct Printer Field Details

Print Header
Print String

orderMum, labelsStr, barcodeMum, branchNum, deliveryName, addri,
now: Date;
control: WApp=DeszpatchControl;
Jfinfo: WSOPSPackaginglnfo;
vSlip: VAppsSOPackingSlip;

begin
v5Slip := app.myPlugInRoot.getlinkedObjectCreate(slip, VApp=SOPacki
control := getvAppsTransient().getvAppsS0DespatchControl();
orderMum := slip.reference;
labelsStr := label.String & ' of ' & totalLabels.String;
barcodeMum := control.getDeliveryLabelBarcode(vsSlip, label, totalLab«
//barcodeMum := orderNum & label.padLeadingWith('0', 3) & totalLabe
deliveryName := slip.myCustomer.name.toUpper();
addrl := clip.address1.toUpper();
addr2 := clip.address2.toUpper();
addr3 ;= slip.myAddress.state.toUpper();

nutnut = autnut & "AWA" & Crl fr

Compile

Ready Barcode Printer 5 of 18

2. Type a code and name for the Label

3. Select Direct feed or GT report

4. For direct feed have the developer code the label — this normally requires use of printer
software to interpret.

Barcode Printer Maintenance
Printer Code cusT Q
Printer Mame Customer Labels Q

Labels Per Print
@ Packing Slip Delivery Labels Job Despatch Labels Generic

Use Direct Printer Feec@ Use GT Report Form
Greentree Report Form Details

Printer e

Report R Customer Labels W
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5. Forareport writer label, select the printer and the report to use.

m Enter report's module code
Name AR, IN, BARCODE, JC, AR DELIVERY LABEL
oK Cancel

6. The label must belong to the above modules to appear for selection.

USER MAINTENANCE

1. Goto | System | System Setup | User Maintenance
2. Inthe Name box, select the relevant user name.
3. Click on the User Preferences button.

User Maintenance

O | ® Kk < = 3 <= ON2FLFARG
Name  SUPER Q

Teamname Select Primary

ADMIN v r

CRM SERVICE v r

HR Manthly v r

HR Weekly v r

SALES v r

l User Preferences | Reset to Teams Add Team

Ready ’ User 14 of 16

4. Click on the Despatch tab.
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Preferences for user Super

Data entry Apps for Greentree Privileges Business Analyst
General Despatch Email Signature Menu security Print forms Access Sales Orders
. Purchase Orders
Options =
Allow Changes to Despatch Lo
Require Scanned Entry Job Costing
Check process is not forced Manufacturing
CEM
Workflow

Allow Changes to Despatch Check this box if this user is allowed to change

Despatch details after packing slip completion

Require Scanned Entry  If checked all items must be scanned, you are unable to

type in the product code
Check process is not forced
If checked the user is able to skip the scanning process

INVENTORY ITEM MAINTENANCE

1. Goto | Data Entry | Inventory | Inventory Item Maintenance
2. Click on the Autoweight tab

e IM Inwentory ltem Maintenance -4 X

o CPCe/ &a®

Code DO&OPEMT7MOMNITOR Description  AOpen 17" LCD Monitor EJ Save details
l Main l Defaults l Transactions l Custom l Maotes Autareight l Related l Analysis Costing

. § Fricing
Dezcription Wallrme Wweight
Each 01 0z Unit of measure
Oluter 0& 1.2 ;
Pallet aq =] Bearder detailz
[ Supplier detals

Text
Optionz

Kitzats

3. Enter the different packaging units that can be sold and their relevant volume and weight.
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APP CONFIGURATION

PwWNPE

Select the menu item | System | Apps For Greentree | Apps Module Control |
Select/Highlight the SO Despatch App.

Click on the Change button

Complete the App Control to meet your requirements

v Force Packing Shp Check

" Raquine Print Labets Frst

Barcode Label Printer Dieliveny Label

Label Barcode Format <refenancas {caron: Chotal
+ Allow Changes to Despalch

Use Irventon Aubcweight
® Llze [N Teee for Caton:

Despatch Cators Tree  Stock Cartors

Walidate Weights on Advanced Check

Editing an esisting 50 Despatch Control

10/26/2018

Use Inventory Autoweight

Check this if you want a sheet added in Stock Maintenance

called Autoweight, which contains a packaging info table

Use IN Tree for Cartons

Check this to have the system prompt the number of

cartons required — this provides an additional check that

the right product has been selected and all cartons

included
Tree Select the tree setup above

Force Packing Slip Check

Check this box if all product must be scanned before the

order can be Finalised or Invoiced

Validate Weights on Advanced Check

Check this box if you want the system to check if the weight
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of the stock item is within the percentage range allowed for

the package
Check Tolerance Enter the percentage variance in weight that is acceptable

Require Print Labels First
Check this box if delivery labels must be printed first. This
enables you to print delivery labels, then scan each box

label then the items that go into it.
Barcode label Printer Select the barcode label setup above.

Label Barcode Format  If you have checked the Require Print Labels First, this box
is the format that the carton barcode will be in. This is a

set format and cannot be changed.
Allow Changes to Despatch

If checked the user can edit despatch details after the

packing slip has been completed.
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