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1. Default Branch for AR Invoices, AR Credit Notes and AR Receipts can be set up in a user’s User
Preferences

*  We recommend that you test the configuration of the App thoroughly in a test system prior to
deploying the App in your live Greentree system.

Greentree Modules: Accounts Receivable

Associated Apps: None.
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USER INSTRUCTIONS

USER PREFERENCES

In the user’s User Preference screen there is a tab called AR Defaults. Select the branch that needs
to be the default for the user for AR Invoices, AR Credit Notes and AR Receipts:
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mlnvmceﬁm =0
[0 B 12328 #0000 3

Batch Branch |01 [Auckland] v Last invaice number

Invoice Line Item Deliveny Details Email Tracker oD Custom Create Call
Irvoice Detail Customer Detsil Export Invoice
HNumber | % Code “ Alpha A Free Format Invoice
Date 14,07 ¢ 27 [ Name N Update Order Number
Hold code MNang L J Temns 4

~ Update Naration

LCreate credit note
“ Customer status =
Cieate receipt

Postingdate [13/07/2M7 [ Peridend |/ ¢+ [3 Erint FTOD

Order number Currency Rate

Entered by SUPER Salesperson

Payment date P

& |

Narration
Discount 000 Met .00 Tax 000 Totsl 0.00
Type [Tax Type |Aocount/Codedloh |Desaiption [ Cuantiy] Frice|Tax Cods I T Ta  AmounNaration  |Start D2
Readw There are 644 invoices
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Please refer to the Important Notes section above before installing and configuring this App

APP INSTALLATION

1. Loginto Greentree as the Super user
2. Select the menu item | System | Apps For Greentree | Apps Module Control |
3. Enter the New Registration Codes supplied and click Install App

@ Apps For Greentree Module Control = | O 3
I 4 X 1 i
Y 4 QL DA Q
Enter Mew Registration Cade Inztall App Delete Inactive/E xpired Apps ‘ Uninztall Appz For Greentree ‘
Code  |Mame 'Des_cription Active |Expiry Date
000000 |Apps For Greentree Form App Usage information on Forms [v 31 December 2
000 |AR Sales Orders Tab Tab in Cugtomer maintenance to display Sales Ord [V 03 December 2
010002 (IM Reorder Warkbench |rventan Reorder Warkbench [v 31 December 2
010003 [IM Minddax wWaorkbench Itrertany Minban warkbench [v 31 December 2
010004 |AR Sales History Tab Tab in Customer maintenance to display Sales Hisl v 31 December 2
MAnnNE AR Pricien Tak T ah i Ciichamar razimban znea ba dicnlzo Pricisa ) M Nacarahar 3

4. Select/Highlight the User Preference Defaults App.

5. Click on the Edit Users button and select the users who will be configured to use User
Preference Defaults, for which companies.

6. Save and Close the form.
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