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FEATURES  

1. Allows JC AR Invoice and atachment(s) to be emailed at �me of crea�on  

 

This App allows you to atach suppor�ng documenta�on to a Job Cos�ng Invoice. The 
documenta�on can be stored against the Job or a Service Request, and selec�vely added as an 
atachment when the Job Cost Invoice is emailed. 

 

IMPORTANT NOTES  

• We recommend that you test the configura�on of the App thoroughly in a test system prior to 
deploying the App in your live Greentree system.  

• The Task Processor will need to be restarted prior to using this app for the first email.  Please 
contact your Greentree Consultant for assistance with this. 

 

OTHER REQUIREMENTS  

Greentree Modules:  Job Cost 

Associated Apps:  Not required but available: 

• 010055  Invoice Preview 
• 010072 AR/JC Printed Invoice  
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USER INSTRUCTIONS  

JC AR INVOICE ENTRY 

 

| Data Entry | Job Cost | Job Invoicing | Job AR Invoice Entry 

This App provides the ability to email a JC AR Invoice with selected atachments. 

A�er saving a JC AR Invoice, recall it and click on the Email with atachments buton. 

 

 

A popup allows the email address, subject and comments, plus offers any related documents that can 
be atached to the email. 

The list of available poten�al atachments will display any atachments on the Job, it will also display 
atachments from the Service Request if one of the sales lines on the invoice relates to a cost line that 
was generated via the Service Request – either a Purchase Order or Timeline. 

Select atachment(s) to include with the invoice by �cking the Select box against it. 

Tick the Consolidate Selected Atachments box to combine them into a single atachment or leave it 
un�cked to add them as separate atachments. 
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Clicking on OK then drops into the normal Report selec�on screen. 
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Click Print, click OK. 

The email will be sent with invoice pdf in the report format chosen, plus any selected 
atachments. 
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COST FROM SERVICE REQUEST 

The following shows an example of a sales line, that has a cost which came from a service request  

 
 

 
 

Therefore, the Service Request atachment is also available to select. 
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SUB-JOB SERVICE REQUEST ATTACHMENTS 

The configura�on se�ng Include atachments to sub-job Service Requests, will cause all Service 
Requests on any sub-job to be available for selec�on as well. 
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IMPLEMENTATION GUIDE  
Please refer to the Important Notes sec�on above before installing and configuring this App  

APP INSTALLATION  

1. Log into Greentree as the Super user  
2. Select the menu item | System | Apps For Greentree | Apps Module Control |  
3. Either enter the New Registra�on Codes supplied and click Install App or click the Check for Purchased 

Apps buton to display a list of apps recently purchased or renewed to install in bulk. 

 

4. Select/Highlight the JC AR Invoice Email Atachments App.  

 

5. Click on the Edit Users buton and select the users who will be configured to use JC AR Invoice 
Email Atachments, for which companies.  

 
6. Once you have selected the users, Save the se�ngs, and Close the window.  

7. Save and Close the Module Control form.  
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OTHER GREENTREE CONFIGURATION 

 

Not required for this app. 

 

APP CONFIGURATION 

 

1. Select the menu item | System | Apps For Greentree | Apps Module Control | 
2. Select/Highlight the JC AR Invoice Email Atachments App. 
3. Click on the Change buton. 

 

 
 

Subject Prefix   Enter any text to use in the email subject as a prefix.  

Include atachments to sub-job Service Requests 

   Tick to have sub-job service requests atachments available for 
selec�on in available atachments.  
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