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1. Report Task Queue

This App will allow certain reports the ability to be added to the task queue (Auto fax/email/print
option). Reports currently available:

e AP Invoice

IMPORTANT NOTES

*  We recommend that you test the configuration of the App thoroughly in a test system prior to
deploying the App in your live Greentree system.

OTHER REQUIREMENTS

Greentree Modules: Reports

Associated Apps: None
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USER INSTRUCTIONS

SETTING UP A REPORT IN THE TASK QUEUE

Reports  System HR SCM CRM  Worflow Window Help
[ Accounts Payable b] Supplier Balances
Accounts Receivable » Aged Balances

Cash Management » Transaction Listing

Eixed Assets > Inyoices

General Ledger » Audnt. Trail Select profile Piint By Batch Number y

Inventory > Invoices on Hold

Job Cost » Cash Commitments

; Setoaamsie (3 Value [

| BotcnFiom ==

Purchase Orders » Unrealised Gain/Loss BatchTo /939999

Quality Control » Withholding Tax Report Invoice From |

Sales Orders » Name and Address Listing InvoceTo mez

3 - : Repnnt Invoice? B

Taxation » Standing Invoice Listing Print Copy Only? r

Other Reports... Qutstanding Invoice Report Print Line Item? =

Sayed Selections Supplier Banking wm’ Print Line Total? ~

Point of Sale 3 Invoices (Task Queue [

Pts/Rebates »

Audit Report

Audit HR Report
Set trees for Y
Main ise v SetBranches |
Selection trees v| Change |

Output report to | SRR e Lh
Printer to use New Kyocera v
Prirt Az v Texdt Graphics Show Deliion

SaveSelection| Prevew | QuickPit |  Pint |  Cancel |

There is a new menu option that says “Invoices (Task Queue)” this will bring up the form which is the
same as the normal AP Invoice form but with the additional options to output to the task queue.
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Code . Alpha o Mame

Displ
Purchase Orders  Purchase History  Child Balances  Master  eDocs Y

Main {Defaults] Integration Cash/Banking ‘Withholding Tax  Transa

Branch 01 [Auckland) Taﬁilij'l:
Currency NZD [Mew Zealand Dollars) y T t_;
Calendar MARCH v Tau o
Payment terms 15D “ IBDr
DisCount type Percentage of Total v 000 |%

Feporting options

Remit/lnv delivery method Frint v Has
Remittance/Invoice recipient

Purchase order delivery method | Frint ‘ E:

Purchase order recipient

This will be used to determine what delivery method the Supplier prefers for the AP Invoice.
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IMPLEMENTATION GUIDE

Please refer to the Important Notes section above before installing and configuring this App

APP INSTALLATION

1. Loginto Greentree as the Super user

2. Select the menu item | System | Apps For Greentree | Apps Module Control | 3.
Enter the New Registration Codes supplied and click Install App

' Apps For Greentree Module Control =1

Ll m em —

_J » a@ &ba qp“.q&%&@
Enter Meww Regiztration Code Install App J Delete Inactive/Expired Apsz Uninstall &pps For Greentree J
Code  |Mame Description Active |Expim Date
Q00000 |Apps For Greentree Form App Usage information on Forms v 3 December 2
010001 |AR Sales Orders Tab T ab in Customer maintenance to display Sales Ord|fv 03 December 2
010002 (IM Reorder ‘Workbench Inventory Reorder Workbench I 31 December 2
00032 |IM Mindtas Workbench Ireveenton kindax Workbench v 3 December 2
010004 (AR Sales History Tab T ab in Customer maintenance to display Sales Hisl v 31 December 2
AAAAAE |45 Briinn T 2k T ok i Cyiebrrnar resisbam smee be diendan Bricien [ T Macarhar 3

4. Select/Highlight the Report Task Queue App.

I
s ae ] [P YN

Enter Mew Registration Code  |gPKdEKC<ET1d4 Inztall App J Delete Inactive/E zpired .t’-‘«psz Uninztall Apps For Greentree J

Code  |Mame |Description |Active |Expiny Date
010041 |Repart \writer Additional Methods 09 Februam 20
& Long De tioh Fi ;

5. Click on the Edit Users button and select the users who will be configured to use Active
Directory Integration, for which companies.

(G) Apps For Greentree Manager App User Access me
0 28 od <l . EDA V

Uzer Count Limit 100
|dzer e-Computers - Australia [[e-Computers - Canada [0f e-Computers - US4 [05] | e-Computers - M2 [06] | e-Computers -
All Uzers r r r r r
001 EDI &K, r r r v r
001 EDI HN r r r I r
ADMIN r r r
Amanda - - - v r
andrew - - - v r
Angela v
Angela Allen r r r
Apiil Astan r r r v r
azhlin v
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6. Once you have selected the users, Save the settings using the save icon in the header and
Close the window.

7. Save and Close the form.
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